Duty rink 
Pregame
 The Australian, West Australian and the Morley Club flag need to be put up. Each flag pole is marked accordingly. Please observe flag decorum when putting them up, ie, no flags are supposed to touch the ground.
1. Put out the corner flags on the appropriate number of greens to be used on the day.
2. Water containers need to have ice, available in the ice machine located at the back of the bar. Top them up with water/
3. Ensure that the cup containers for water are full.
4. Mat trolley and umpires trolley need to be wheeled out ready for the game. Mats and kitties on each rink being used for the day.  Wait until water cycle is over before putting them out on B green.
5. It is not the duty rinks job to roll out the shades. Each rink to do their own if they want shade. It is also their responsibility to roll them back up again. It only becomes the duty rinks problem if everyone has moved inside and there are still shades up.
Post game
1. Take down the flags, once again ensuring they don’t contact the ground. Fold each flag and return them to the men’s bowls cupboard.
2. Bring in all the corner flags and they go into the cupboard as well.
3. Empty the water containers and store them back in the bowls room with their lids removed
4. Any shades that have not been done, inform the bowlers from that/those rinks to go and roll up their shades.
5. If not returned, bring the mat and umpire trollies back into the bowls room
6. Check the areas around each green. Any empty bottles or cans to go into the bin. Same with any paper cups. Any glasses to be returned to the bar.
7. Any personal gear left out, like sunnies and water bottles, return to the bar and they will go into the lost property.

